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Eligibility

To check your eligibility for tuition exemption, go to CUBES, the CU Benefits Enrollment System and log in with your UNI
and password, then select ‘Tuition’. You can find additional information on the Tuition Programs page of the HR website,
including a Tuition Exemption Checklist.

Becoming a ‘Student’
When you register for any class at Columbia, you officially become a student at the University, even if you just take one
course, and even if you are also an employee. With this, there are certain requirements and things you need to know.

Health Insurance Waiver

All Columbia Postdocs who register for an ALP course and do not want to enroll in the Columbia University Student
Health Insurance Plan must file a waiver request with Columbia Health — even if they have the Columbia employee plan.
The deadline to file the waiver is Sept 30 for the fall term and Feb 15 for the spring term. If you do not file a waiver and
receive an approval of your request, you will be charged for health insurance by the University, and are responsible for
the charges. Review the waiver requirements online and ensure you have all the required documents before submitting
your waiver request. Incomplete requests are automatically denied.

Health and Related Services Fee
Every person registered for a class at Columbia is charged a Health and Related Services Fee. This fee is a University
requirement and cannot be waived.

Proof of Immunization

All Columbia students are required submit documentation regarding immunity for Measles, Mumps & Rubella and
record an informed decision regarding the meningitis vaccine. These are University requirements and ensure compliance
with NY State law. To upload vaccine information and give your meningitis decision, log in via the secure student health

portal.

Course Fees

In addition to the Health and Related Services Fee, you will be required to pay the following associated fees:
Instructional Support Fee, SPS Student Activity Fee, and the SPS Technology Fee. These fees are required, and are not
covered by tuition benefits.

Paying for Course Fees
You can view and pay your bill at Student Services Online (SSOL). It is very important you pay attention to emails from
Student Financial Services (SFS). If you do not pay your bill, you will be charged late fees every month by SFS.

Withdrawal

If you need to withdraw from the program, you will need to submit a withdrawal form and pay a $75 withdrawal fee. To
avoid the possibility of any unnecessary charges to your account, please ensure you have submitted a health insurance
waiver request before you withdraw.



https://shibboleth.columbia.edu/idp/profile/SAML2/Unsolicited/SSO?providerId=cubenefitsenrollment-sso.ehr.com
https://humanresources.columbia.edu/tuition?_ga=2.172090403.1487216694.1627913140-2019802254.1615836497
https://humanresources.columbia.edu/content/tuition-exemption-checklist-officers
https://www.health.columbia.edu/content/request-waiver
https://www.health.columbia.edu/content/cost-service
https://secure.health.columbia.edu/
https://secure.health.columbia.edu/
https://ssol.columbia.edu/
https://www.tfaforms.com/373310
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Please also note that not all fees are refundable, in particular the Health and Related services fee. For a full explanation
see the Withdrawal and Tuition Refund page of the ALP website. It is very important you pay attention to emails from
SFS even after you withdraw, in case you have outstanding charges on your account.



https://sps.columbia.edu/academics/english-language-programs/american-language-program/student-resources/withdrawal-and

